.. P FHRAT =R AT

YA AT, AT (FITEF) THE, T SUNHE, dAfrebd ATt de, Ja@r At g3

GAT T ATAKF IIAANTATCHE TGB! TEAHH

qEIFHH AISATATs  FTFATTARST g5 AROHT {oHTei TRTH

TIH SR - ferferd are qUITs :— 300
T =T - (%) FrT gRr&T0r quiTs - 90
(@) = quTs - 30
(TR 9 : TUEH, AGT, FEA a9 G/l /smass atuea a8 © #1 AT 99w)
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g8 | A (g 99 — a1/ 9HE [audel qeuHhd aHiead daT/THE A8 FXh Tl 8IS |
g ¥ e g fafad 92 gEreg e |

fefre TereaTept HIEw TS JOTell a7 ST 2ar Jurefr ¥ 3RS 39 g |

fafad adrem T Fifge geAEern I AYHR JAEed Feiegd 97/ o 950 a1 Er g9e |
& dgdaieds (Multiple Choice) JeHEsd!l Tad SR [SUAT Ieds Tdd IaX add R0
giqeTd oF el MG | T SR AGTHT G I A5 fFTT ST T AT FIT AN A S |
T TEAFTF g TRILTHT Tererdiel Iav ofesT sl 3ol o1& (Capital letter) A,B,C,D
AT oeTTq g | 9T @eR (Small letter) a,b,c,d @ AT AT HA b TH TT T
SRR TZ & |

TEAHITF TITET g TETHT e THRH FTeskere? (Calculator) TaRT 9 g S |
faoaa gomwT e 9/ favuer g guedl A SETgE SORUARES gae | qiedier
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TG ISAFRH AT A Tqenl T/ [ fauoasar S dAfgus U qrfT arashaAr 9w
FA, U9, fom, fatqaw qar Aifqes whemer fafq vt 3 w@fer smnfe (Feras woer ar
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GAT T ATAKF IIAANTATCHE TGB! TEAHH

: QHAT T, sifges e ¥ English T8 €AW S ¥ GHATATS ATTHT

(T, AT, FEA AT @i/ =i/ S awTes Aftaea a8 © # AT Ggw)

gue (F) - JETT T, Sige T T English (L0% IF)

1. I T (UITD)

11

1.2

1.3

14

1.5

TN T AR (4 F)

1.1.1 faeaepl WITe HeTeel, HeTaNR, Tefiel, emwy, dwrinsga fafa v,
JHT, T, Taag@d1, qe9iA, 741, fedar, ae

1.1.2 A9TARl I GRIATAd @@, [hidqw, fqervdr, Sedarg, e,
STSIAA, IHE ITehias did T Aades

1.1.3 faor faeprer, Sfaes fafagan, Searg afeadw, ardrere, seiferd,
TERIFT, FATSHS ¥ NG THIETET ¥l [qIIes

B EECES)

1.2.1 faea®! giqera: favasr Aecaqul Ufqeidsd "adres, dEiTe aii,
RTIh] ASTRIT, AHK D! DAAAT SUTH, F4T Hit=d, TI7 ¥ fgaT
faeadg qar ARA A=Al FEUTHHR! TedT, BRI T GRUTHES

1.2.2 FITAHT SITETH © AUTAR! A TAT HETRTAD! ANk, ATIF TH
ATHITSTE AT T ATYAF TITAH] SfTeTd T Hea U geAes

AYTAHT AIHTTS AT T TG (439)

1.3.1 FOTel  FHTSIHT oA ¥, 99T, TFIRT, FTATSE Hed T A,
ST, AT, Allecd, Hal, dLhid,

1.3.2 SMEAYEIT T qUad - G fabraEa, Tureel FlTar, ToTA{ad
AT, A9TAR]  GIMAIAS  AAATH  (GhAHH, AITeAd]  TEg
qTGIT ¥ AT FAAAT qAT M JOMeAl FFA=al SATAehTT

AP THET (1379)

1.4.1 s aRg=ges (Afd® afg, wa AT /qreed IcdTeq, gia =tk
9T, =R urer, fagwer, Sefire R, Fefive @eun)

1.4.2 FIIAHT FY, IART, AR, A, AR, F9R, Qe @, I
SRIRCELEANCEE ]

1.4.3 F=AIET eI, STk AT STk AT qa7 gfafa gxare=or

ARG T ¥ AHATHIIE TAfafiee (439

1.5.1 Eg<h [ ¥ (UNO) ¥ IHH Tsiile®, [d9d AR FET (WTO),
RIMAT IHIT (EU) T A% (SAARC) : TIM9AT, Ieed, [aweh
Tfafatags ¥ 9Tl qEawe

1.5.2 WHO, UNICEF, UNFPA F¥=dl ST

153 faea o, wRrarenr fawre @, whrarell qEem oW % (AlB)
STEAT TN MARTESERT TATIAT, 3¢9 T AITAATh ¥4

1.5.4 U@, I, @Y, @I, G0, IR T fasa T glarae
e Ul ITATSIEe a1 SATABRT

1.5.5 AMTH T A=RIMTT AEcaH! FHATAIIE TAT qIT FAHAH ATardes

)




A.dT. Frgar FNRIT R qqqTT
YA AT, AT (FITEF) THE, T SUNHE, dAfrebd ATt de, Ja@r At g3
AT T ARINE HAANTATCHS TRAETHT TTRAHH

I g ThEwr (General Mental Ability Test) QY 379
2.1 Verbal reasoning such as series, analogy, classification, coding-decoding, insert

the missing character, common property, matrices, direction and distance sense
test, ranking order, assertion and reason, induction, deduction, logical reasoning
and analytical ability. (5 x 1 =5 Marks)

2.2 Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles, and figure formation and analysis,
water images, mirror images, embedded figures. (5 x 1 =5 Marks)

2.3 Quantitative aptitude such as arithmetical reasoning/operation, percentage,
fraction, decimal, ratio, average, loss, profit, date/calendar, time and work, data
interpretation - charts, graphs, tables, data sufficiency. (5 x 1 =5 Marks)

English Language Competence Test (10 Marks)
3.1 Comprehension: Questions will be asked based on the passage about 200-250

words given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised
and Language based

(4 x 1 =4 Marks)
3.2 Vocabulary: Questions will be asked to assess their grasp on the English
language vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for
expressions, Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)
3.3 Syntactic ability: Questions will be asked to assess the syntactic ability of the
candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations,
Varieties, Prepositions/conjunctions and Parts of speech

(3 x 1 =3 Marks)

gue (@) : - YW A9 T4 GHATHIE AIHAT (L0% 7F)

I AT (¥ XY q§ = J037§)

1.1 fafa®Eaar FERad ®|ar Jqaradl 39T, ST AEAT, e,
fereraT Iraeen, 9@y, qrATaT ¥ FHIEs

1.2 .7 #erer aERad A A drdd IUded IRTUERT W Y918 T 91
BT JATARIAT TAT AT FATEHT A T THLET AT FANES

1.3 fa.f9. FrEer kg | J89ard UF, 043

1.4 fo.fq ®eaar FEkad | q8ara eHEel GaE (MTAETEEl, R0%% (
Mg qled)
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1.5

1.6

1.7
1.8

1.9

gar ¥ AP FITANTATCHE TXI&TTeR] RIELER
.= THIRTA Y A9drd BEEsadd aar  SAa<qTa-
fo {7 ®rgaer 79

e, R0%%

[ qreEaar AEad |/ J9did ¥ A9 ReR q9l 99
FTaE ST TRl Travd ¥ Fehldhl <l

FHATAHT  FEITT qamrﬂ-oﬁr (corporate governance) ST

AT W IUAR G gEafedd S97 qar (qees aar a1 e

TUTA AXHRA ATAFT TRbT ST TAT FTIRH GEIT TR
TR I T ITATY SITHERT T TG Gl STAaATH [q9Igs

Project Management and Financial analysis (X% 3§ = q03%)

2.1

2.2
2.3

Plan and Project management: Use of network models like CPM, PERT,
manpower planning and resource scheduling; project monitoring and control;
project cycle

Corporate planning, strategic management & corporate social responsibility
Financial analysis: Methods of financial analysis such as benefit cost ratio,
internal rate of return, net present value, payback period

GIATE T GHITHAIE AHATES (¥ XY qF = 03F)

3.1
3.2
3.3
3.4
3.5
3.6
3.7
3.8
3.9
3.10

3.11

2T, LA T LT Tehel

FET 9T JUMSAT T T A9TAHT Tl AT
BTAAR] ATHA, AlhA, Albdlivd Hed T A=
ANTHH JTMIE T Hed, AHATT g T AIAEE
JraTheTes a1 - A, ATGITHAT, Hacd T fparehary
TS grg AqEITIA

AHITST =T 9T FHTAAT

HTHTIST Td HIERIqd SR

fafaerar gz

fagdra s9=Ta (Cyber crime), faer®ar (Cartelling), THIa®R (Monopoly),
ATdAHATE, TR T HAT MHATHI (Money Laundering)
AT, TAAT] TATH, HIAT TR, IoAT eI=dl FATed T FETT
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G2 I L R
gue (F) - (R0% A9

AGT T AGT JOTAT Frael SR SR

1.9
1.R
9.3
9.%

1.4

AGTH FALRO, ATIRAA dcd, I¢¥, Heed ¥ [gr=ies

Gl JUTATehl IR=T T YeblX T @l TR

TRHRT AGT JUTeAl T AT E AGTIITAT

fa=ira, @I qAT SHA=RATIHIT @l JOTeAlhl ATaeAHAT, e, IIeIdl
9SINTA (Capital) 9T ATINTA (Revenue) @< T¥=dT LTI

SCIIE BRG]

R
R
R.3

R.¥
R4
&

R.9
RS

R

F@rge AHEIU (Accounting Equation) TT W@TE%ehl ATl

Tl =T (Charts of Accounts)

MeaRT =R | g% Ty fbara ¥ avie fegmasr af=a, gyfafe, 3z9d <
HEd

AT TAE (Trial Balance) 1 o9, faeIoar ¥ Iged TAT Aol TI&70
TR 9T fafues, FqaT gIe0 Al FRUES T [HATST AR

& fegra e faaor (Bank Reconciliation Statement): @19, 398 T Hecd
qAT AISSTd Hek YTl FR, (HATTHT qXFES

JET AAEHT SfEd T AT IR T TLHT

ST @@ (Stock Accounting)

M@ @rdTd+ (Branch Accounting) ¥ fawRiar @@mdrea= (Departmental
Accounting)

fafsar o3 T giasm 93 (Bill of Exchange and Promissory Notes)

.90 TrEWHE TRl =T aar g=idr o
Mt faaRor T AEiHA ATes

ER
R
3.3
ER 1

ER

EAS

@i d ATe@ J4aTe (Accounting Flow Chart)

FRIEAR (G0, TRIFTE @l T GIaTHT qiam

AR fa<ira faarurg@easr qART (Preparation of Financial Statements)
AT fqavoes

3.¥.9 AT q9r =T [F@R9 (Income & Expenditure Statement)
3.¥.R drHTd (Balance Sheet)

3.¥.3 A9 yate f9@x9r (Cash Flow Statement)

3.¥.¥ ®Ug 9aTe fa@avur (Fund Flow Statement)
forirr / amtep faroereroy

3.4.9 Liquidity Ratios

3.4.] Profitability ratios

3.4.3 Activity Ratios

3.4.%¥ Leverage Ratios

3.4.4  Productivity Ratios

AgiHd Alaes

359 &9 ®&l (Depreciations)

3.5} FHIdT FIEI9T (Debtors management)

5



.41, FrEen ARG /AR {8qaqr
YA AT, AT (TIRF) THE, TG SIGHE, ARIEa ATt a8, Jar afoeed I
AT T ARINE HAANTATCHS TRAETHT TTRAHH
383 @YIE FFMYA (Procurement management)
3.5.¥ T=AT @< ¥ FATHA (Inventory expenses and evaluation)
384 T YSIl SFF=AT9T (Working capital management)
3.9 o@i®d FHIENHE (Accounting adjustments) - Accruals and Outstanding -
Prepaid Expenses - Reconciliation of Accounts — Adjustments

AGTHTT (Accounting Standards) T TSR

¥.q W@MEES qF ATTIIRAT Heed T IITRA

¥ FUTeT «@rHT (Nepal Accounting Standards)

¥.3 HOTe fadra gfqasd |19 (Nepal Financial Reporting Standards)

¥.¥ =Ry faird giqaa Jurmel (International Financial Reporting System)

¥4 HOTA ATESlE T @ (Nepal Public Sector Accounting Standards)

gug (@) - (X0% ¥

AGTHUTATHT & T AF TIEA
Y.9 @I fafad &=es
¥q9 fa<ira s@isea
Y.9.% AU dGihA
Y.9.3 NI o€@ihd
Y.9.¥ HATRTAT d@leH
Y94 THErr @ied
YR AT YEAR] A9, &, THE FHAe
Y3 Feedl oY, (g, IR T Hgcd
{.¥  dsie oAl FaEd ¥ Hge
Y. fa<ir IrsAr  (Financial planning)
Y& Thd @Al HY © g, 3¢9, fauerdr qar qecd
Y. FT A I, TR d9T HEcA
Y.c ITESTh G, qrasiide ATT T il o
.2 TEEd FRIATHl AT Ffdaas Jumell T qfddarel TRERTAr qar
el faii FMETHT Gl AT

AGT T qAT =

£ TGRSR =y, I¢9d, AR (9gTd, T Hed
%R AT (I JUTAl T THHT AR

%.3 AT @l TREU ¥ e d o@r qieeror

%% HAHAD @l TRIE0

Y STIXITYT @l UeIero

%% HY oGl TRIE

2.9 YIfdfae areror

%5 e T T6S] WAl qEEard] SERen

.8 9Tl o@r e (Nepal Auditing Standards)
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%.90 FIENWI FGTHART ST FEATRT AQTILNETT FTET
%99 AT FAMEA ¥ faxirT aeanmad
£9R @I AT AT q9T AwRingd GeIEs- (ICAN, INTOSAL
ASOSAI)

o =g (Financial Management)

©q fod EEAAE [ges

9} faxira fqa=or faree™or (Financial Statement Analysis)
93 A9 BT URfag [ (Break-even Point Analysis)
9% G faee™or (Risk Analysis)

Sy YSIeRl AT T TR ITANTH! faqeeqoar

©.%  Working Capital Management

8.0 Capital Structure and Cost of Capital

9.5 Corporate Budgeting

©.%  Capital Market ,meaning, instruments ,present scenerio and importance
8,90 Management Information System

.99 Portfolio Management

A HAT, IR T ATebar
.Q WESIE G TaTheEdr ¥ Iavericd

5.} HIEAME TP ITANTAT TSR, Afqehal SAT=IAT T TaThagdr
5.3 WEAHE (O HAIAITHT  AAQNTRAT, T AN E ATAVEERT T

g P7ee

9 HAUTAR Hfqar

%3 M IXHR JATAT UA, 09¥

.3 UTEH (ALY qAT F=TAA) UA, R0%¥ q4T [AFHEe 3084
R.¥ TMEY UTehicer HId o7 fad ATART UA, 0¥

QY 3R WIHI (a0 SHFTATIH UH, 09%

& oMfder wprafaty qor fafaa Saxaraca UH, 0%

R.9 ATHY U, 0¥ AT ATAHY [HAHATAA!, 0%

.5 WU AMWElg HY UA, R04R TIT HA ATHalg HT IHTael, 3043
2.8 JrEWdE GG UH, 053 JIT FTEAE GRE MIATFeAl, 0%%
% Q0 MY FEfAfd U, 04U TAT ATTIE Hrafary HaATaer, 0%%
299 Sk AT faxiTd F=IT Fr=T UH, R0%3

2 93 YEER (Har U4, J04%

.93 W@l URIETU UH, 09y

R.9¥ YT W@EA AT UA, 043 ¥ W@ 441 [HFHraell, 04Y
2.q¥ TUTT WA AT qRuE UH, 043




A.dT. Frgar FNRIT R qqqTT
YA AT, AT (FITEF) THE, T SUNHE, dAfrebd ATt de, Ja@r At g3
AT T ARINE HAANTATCHS TRAETHT TTRAHH

FEIET AT T FHRMHS THEAT AT
(Computer Skill Test Practical Examination Scheme)
forer qUITE farwrraeq five £ T

Devanagari Typing Y AF Y e
English Typing R4 AF Y e

PP AT tr?raTUT Word processing R 3
(Com_pl)_uter Skill 10 Presentation System NEE o fird

est) Electronic Spreadsheet q 9% !
Windows basic, Email and Internet 9 3

Contents
Windows basic, Email and Internet
Introduction to Graphical User Interface
Use & Update of Antivirus
Concept of virus, worm, spam etc.
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar
Searching files and folders
Internet browsing & searching the content in the web
Creating Email 1D, Using email and mail client tools
Basic Network troubleshooting (checking network & internet connectivity)

Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

o Introduction to presentation application

o Creating, Opening & Saving Slides

o Formatting Slides, Slide design, Inserting header & footer

o Slide Show

o Animation

o Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.
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4. Electronic Spreadsheet

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,
Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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S a1 IFAERT Typing Skill Test @t =it fear:-

AR Typing Skill Test &I @RT 40 Tedgdal U3l Text 4278 ¥ @ ATaR dF
LEERIGSES

8 W= 9iq faae (Correct Words/Minute) qrSA A
Y VT BH 9 e i e aad o b
Y AT |1 9T Fel T VY AT FH g e’ giq e aaa 0.40 ¥
9.y AT A AT gel T 90 9l FH 0 ek Yiq fHA=e arad 0.9 F
Q0 a1 |1 H=aT Fel T QR4 Rl %A 9 e 9iq fHAe aad .00 ¥
R4 A1 | AT FEl T Y AT FH g ek giq (A saa q.]4 F
QY AT "1 AR gQl T 99U AT FHH E 9Tes 9iq e araq .40 3w
9.4 A1 | AT Fel T 0 el FH 0@ e 9iq fAee arad q.94 ¥
0 a1 |1 WeaT g@l T RR.Y, WRRT BH F o8 9iq fA=e s .00 ¥h
QY AT HET FEl T Y, 9T BH F 9 i HE arad Y HE
Y AT |l AT 9l g e i fAee S .40 HF

English Typing Skill Test &0 T 200 sregg@edl T3l Text fagdg ¥ | ATER HF
LEERIGEES

g W= 9iq faae (Correct Words/Minute) TS &P
& Va1 FH F R Uiq e A o ¥F
& 9 9T AT ol ¥ R Weal %A g e 9id fAee araa 0.40 ¥F
R AT |1 WwaT del T IR Vel %H 9§ 9% 9iq fAve amd 0.9y IF
R a7 91 AT el T 9Y WeaT FH F e 9l e A .00 ¥F
Y 1 T 9= oGl ¥ 5 9T BH E 9eE 91 e grad q.]% F
Y5 a7 &1 9= 96l ¥ 39 9T FH g 9 9iq fHee aaa 9.40 ¥
Y A AT AT Gl T ¥ 9T HH G e Yiq (A arad 9.94 ¥
¥ AT |l AT a9l T 9 Wl FH g e i fHee aad .00 &
9 97 GIWwET ¢l ¥ 30 WYl FH g ek gfq fAde smaq Y HE
30 97 91 T F¢T 9 9 iq fHe arad .40 ¥eF
SIS AT TN Typing AT fG3UaT Text @8 ATaR AIET 21T W Text T 9S8 =%

A | fagushl e a1 TaannT Text AT Jeodf@d TOH FHINGH qeTdiese AR
Text AT Punctuation 2137 VIRl UTETAT ! STeRHT TUMT TR S | qeqe=nd e
Formula 9IRT I1<r 91 9158 9id fAve (Correct words/minute) et |

Formula:
(Total words typed — Wrong words)
5

973 91e% 9iq fA9e (Correct words/minute) =

10



